
PRODUCT DONATION REQUEST LETTER TEMPLATE
(To be sent no later than 4-5 weeks before event)
Month, Day, Year
(Contact Name), (Contact Title)
(Company Name)
(Street Address)
(City, State, Zip)
Dear (Contact Name),
From Oct. 1, 2024 through Jan. 5, 2025, (Name of animal organization) is participating in Home 4 the Holidays, the largest pet adoption drive in the world.  This special program has one unifying goal – to find loving homes for orphan pets during the holiday season.   In partnership with over 4,000 animal rescue organizations in all 50 states, as well as 27 different countries, Home 4 the Holidays has saved over 18 million homeless pets since its inception in 1999.   
To celebrate our participation in this program, we are holding a (name of event… ie.  Howliday Party Adoption Meet and Greet) on (date of event), between (time of event).  We would appreciate it if you would consider being a part of this terrific event by donating (requested item) to each forever family who takes home a new pet that day.  
We would be happy to promote your generous donation on our flyers, on our website, on our social media channels, on our posters and on the day of event.  
I will follow up with you shortly to discuss this in greater detail.

Sincerely,

(Name)

(Your organization)

(Phone number)


